
USA SOFTBALL

Additional Insured Request Team



Start by going to your team. 
Note: Your team is required to 

have at least one approved 
member



Click the drop-down 
menu and select the 
“Request Additional 

Insured” option, then 
select the green button 

that says “Go.”



Click the blue “Add 
New” button at the 

top left corner of the 
page and

complete the 
information in the 

window that appears.



Once your local commissioner approves your request, you will be able to print the 
updated insurance certificate from your team page under the second drop-down menu 

that says “Printable Documents.”
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